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1. O0wmue moJioKeHust

1.1. Hacrosiuee Ilonoxenue pazpaboTaHO B COOTBETCTBUM ¢ DeepaabHbIM
3aKkOHOM 0T 29.12.2012 No 273-D3 «O0 odpazopanuu B Poccuiickoii deneparmmy»
B LIENAX OOECMEUEHUs] MCIOJIB30BAHKS ABTOMATU3UPOBAHHOW MH(OPMALMOHHOM
CUCTEMBI «OJICKTPOHHBIN KypHA» B 00pa30BaTENIbHON OpraHu3aluy, KOTopas
MPEACTABIACT COOOM pacnpenesiEHHY CUCTEMY XPaHEHUs U 00paOOTKU JaHHBIX,
(P)YHKLIMOHUPYIOLIYIO Ha OCHOBE MTPOTOKOJIOB 00IIEA0CTYTHON ceTh UHTEpHET.

1.2. ABroMaru3npoBaHHas WH(OPMALMOHHAS CUCTEMA MPEAHAZHAYEHA IS
CTaHIAPTH3ALMK JEJIONPOM3BOJCTBA; MEPEBOAA YCIAYr B JJIEKTPOHHBIA BHJ;
COKpauleHuss OyMaKHBIX TOTOKOB JOKYMEHTOOOOpPOTA M  NEPEXojJa Ha
0e30yMakHOE  JEJONPOM3BOJCTBO;, MOBBIIIEHUS 3((HEKTHBHOCTH  Mpouecca
VIPaBICHUS 34 CYET OMNECPATUBHOCTH B TMOJYYEHUM OOJEE ITOCTOBEPHOM
WH(pOPMAM M COKPALIEHUS BPEMEHW MPUHATHS PEIICHWS, MOCTAHOBKM 3ajad,
KOHTPOJISL UCTIOJTHEHUSI.

1.3. DNEKTPOHHBIA S>KypHAT — 3TO KOMIUIEKC NPOrPAMMHBIX CPENACTB,
BKJIFOUAKOIMI 0a3y MaHHBIX W CPEACTBA AOCTYNMA K HEHM, pa3MELICHHBIA B CETH
HHTtepHer.

1.4. OneKTpoHHBIA  KypHaJl  Y4eOHBIX  3aHATUH  SBISIETCS  YACThEO
WH(OPMALMOHHOH CUCTEMBI 00pA30BaTENIbHON OpraHM3allidi M OCHOBHBIM
JOKYMEHTOM y4eTa yueOHOH padOThI TPYIIIbL.

1.5. 3anonHeHWe >KypHAJIOB B aBTOMATU3MPOBAHHOH WH(OPMAMOHHON
CUCTEME BBOAMTCS Ul BCEX YYEOHBIX rpynm o0pa3oBaTeNbHON OpraHu3anuu
napajyieibHO ¢ OYMaKHBIM SKYPHAJIOM YYEOHBIX 3aHATHNA W ydeTa OOy4YeHHs MO
npo(heCCHOHATTEHBIM MOAYJISIM.

1.6. Benenne KypHaIOB B aBTOMATH3MPOBAHHOW WH(OPMALMOHHON
CUCTEME SIBJISIETCS O0S3aTENBHBIM ISl KQXKAOr0 MEAArormyeckoro paboTHHKA
00pa3oBarebHOM OpraHH3allNH, MCIOJIB3YOLIETO JaHHYO dopmy
NEAArOTUYECKOM JOKYMEHTALUM 110 AOJKHOCTH.

1.7. 3anucu B >KypHanax TEOPETUUYECCKUX 3aHATUH W B KypHAJIax ydera
00yueHus o MPo(eCcCHOHAIBHBIM MOAYJISIM IPU3HAKOTCS KaK 3aMACH B OYMaKHBIX
YKYpHaJIax.

1.8. Ilonp3oBarensiMm aBTOMATU3UPOBAHHOW HWH(POPMALMOHHON CHCTEMBI
SBJISIFOTCS BCE YYAaCTHUKK 00pa30BaTesIbHOrO MpoLecca.

1.9. llognepkanne wH(pOpPMALMK, XpaHSLICHCS B aBTOMAaTU3MPOBAHHOHN
WH(OPMALMOHHON CHUCTEME, B AKTYAJIbHOM COCTOSIHHH SIBISIETCS 00sA3aTe€IbHBIM
JUISL BCEX TI0JIb30BATEIICH.

1.10. BHeapeHne  aBTOMATH3WPOBAHHOW  MH(POPMALNMOHHON  CHCTEMBI
o0ecrneurnBacT BO3MOKHOCTD:

- aBTOMATH3alui MpOoLEecca YIPABICHUS KAYECTBOM OOpPa30BaHWS HA BCEX
YPOBHSIX;

- CO3/IaHWsl TOJIHOM pPEruoHaNBHON 0a3bl JAHHBIX HAa BCEX YYaCTHHKOB
oOpazoBareapHOTO npolecca B cepe npodeccuoHaabHOTo 00pa3oBaHus,



- MOJIYYCHHAS  JAaHHBIX  JUIs  (OPMUPOBAHUS  CTATUCTHYECCKOW W
AHAJTMTUYECKON OTUETHOCTH JIFOOOTO YPOBHH,

- OUCHKM  KAQuecTBa  JEATCIIbHOCTH  OPraHoB  YNPaBICHHS |
npo(eCcCHOHANBHBIX ~ O0Pa30BATENbHBIX  OPraHu3alui, NEeJarornueCKux
pabOTHUKOB;

- moJly4eHruss MHQOpMALUKU ISl TOCTPOCHUsT MOPTPOAN0 00ydarommxcs 1
PabOTHHUKOB MPOQECCHOHATBHBIX 00PAa30BATENIbHBIX OPraHU3aLHii;

- MPOBENCHUS HIMPOKOMACIITAOHOT O MOHHUTOPHHIA PA3IAYHON
HAMPABJICHHOCTH.

1.11. ABromarn3upoBaHHass UHPOPMALMOHHAS CUCTEMA MCHONB3YETCS IS
pELICHAS CIEAYIOMIMX 3aa4:

- aBTOMATH3alUsl y4eTa W KOHTPOJS MPOLECCA YCIEBACMOCTH, XPAHEHHE
JAHHBIX 00 yCIEBAEMOCTH H MOCEIACMOCTH 00y YarOLINXCS;

- KOHTPOJIb BBITOJIHEHUS PA00UMX MPOTPaAMM;

- ONIEPATUBHBII JOCTYN K OLCHKAM 34 BECh MEPHOJ BEACHUS >KyPHAJa, MO
BCEM JMCLUIUIMHAM, MEKIAUCHMIUIMHAPHBIM — KypcaMm, Npo(eCCUOHATBHBIM
MOJIYJISIM;

- MOBBIIEHUE OOBEKTUBHOCTH TPOMEKYTOUHBIX M HTOTOBBIX OTMETOK;

- aBTOMATH3alusl CO3JaHusl MEPUOJMYECKHX OTYETOB MEAArOrM4eCKUX
PabOTHHUKOB M aIMUHHUCTPALIHH,

- MPOTHO3UPOBAHUE YCIEBAEMOCTH OTAEJIBHBIX OOYYarOIIMXCS W TPYNNbl B
LEJIOM,

- ONEPAaTUBHOE HMH(POPMUPOBAHUE poAWTENECH W  oOydarommxcs 00
YCIIEBACMOCTH,  MOCEIIAEMOCTH,  JOMAIIHUX  33JaHUsAX 10  PA3IAYHBIM
JUCLUATIIIMHAM, MEKIUCLMILUTMHAPHBIM KypcaM U MPO(eCcCHOHAIBHBIM MOIYJISIM B
pexkume on-line.

2. lIpaBuia padoThl B ABTOMATH3HPOBAHHOH HH(POPMALHOHHOI cHCTEeMe

2.1. Bce nelictBus mo paboTe B aBTOMATH3WPOBAHHON WH(POPMALMOHHON
CUCTEME BEAYTCS B COOTBETCTBHMM C TOJUTHUKONM B OTHOWEHWM OOpabOTKU
NEPCOHAIIBHBIX JAHHBIX.

2.2 PacnopsbkeHUEM JTUPEKTOpa KOJUIEMKA HA3HAYACTCS OTBETCTBEHHOE
JUIO — aIMUHUCTPATOpP ABTOMATH3MPOBAHHOW HWH(POPMALMOHHON CUCTEMBI W
aJIMAHUCTPATOP SJEKTPOHHOIO KypPHAJIa OYHOIO M OYHO-3304YHOTO (JAHEBHOIO)
OTICTICHHSI.

2.2. Ilonwp3oBaTenu MOAYYAKOT PEKBU3UTHI JOCTYNA (JOTMH M TapoJib) K
ABTOMATU3UPOBAHHON MH(OPMALMOHHON CHCTEME B CIIEIYIOIIEM MOPSIIKE:

- IEJArOrMueckue pabOTHUKH, AAMHHHCTPALMS KOJUIE[DKA —TOJYYaroT
PEKBU3HTHI AOCTYMA y aAMHUHHACTPATOPa aBTOMATU3UPOBAHHONW MH(POPMALMOHHON
CUCTEMBI,

- poouTeny  (3aKOHHBIE MPEACTABUTENHM) M OOydYaromecs MOIyYaroT
PEKBU3HTHI OCTYNA (JIOTHUH U MAPOJIb) Ye€PE3 KypaTopoB CHELMATIbHOCTEH.

2.3. Ileparornveckrie  paOOTHUKHA €KECOHEBHO AKKYPAaTHO  3amOJIHSOT
JAHHBIE O TPOBEIACHHBIX YYCOHBIX 3aHATHSAX (3AMMCBIBAIOT TEMBI 3aHSTHIA), 00
yCIeBacMOCTH (YKa3bIBAKOT BHJIbI PA0OT HA 3aHATUU U OTMETKH MO KOKAOMY BUIY



paboT), O TMOCEIACMOCTH OOyYAIOUIMMHUCS Y4YEOHBIX 3aHSATHH, JOMAIIHHUX
3aiaHusAX  (KOJUIEKTMBHBIX W WMHAMBUAY&IbHBIX). B ciydae  Oonesnu,
NPENoAABATENb, 3aMCEIIALINI  KOJUIETY, 3anojHAT JJICKTPOHHBIA S>KypHANI IO
JUCLUTIIIMHE, MEXAUCLUITIMHAPHOMY KYPCY, MPAKTHKE.

2.4. Bce 3anucu BEAYTCS HA PYCCKOM SI3BIKE C 00S3aTENIbHBIM YKA3aHUEM
TEM (BKJIHOYAs YUCOHBIC 3aHITHS [0 HHOCTPAHHOMY SI3BIKY ).

2.5. 3amecTUTENl  JUPEKTOpa MO  YY4E€OHO-METOAUYECKON  padoTe
KOHTPOJIUPYET 3alOJHEHHE MPEMOAABATENSAMH KYpPHAIA B aBTOMATU3MPOBAHHOM
WH(OPMALMOHHON CUCTEME, OPraHWU3yeT PErYJSPHBIA KOHTPOJIb 34 BEACHHEM
JKYPHAJIOB YUEOHBIX 3aHATHI U yueTa 00ydeHus o Mpo(ecCHOHAIBHBIM MOIYJISIM.

2.6. O6yyaroieMycs J0CTyMHA AJi1 TPOCMOTpa MHGOPMALIKS TOJIBKO 00 €ro
YCIIEBAEMOCTH, MOCEMIACMOCTH W PACIIMCAHUN.

2.7.PonutensM (3aKOHHBIM MPEACTABUTENSAM) JOCTYMHA UII MPOCMOTPA
uHpopmaruss 00 yCleBacMOCTH, MOCEMIAEMOCTH M PACHUCAHUHA TOJIBKO CBOETO
peOCHKa.

2.8. Kareropuueckn 3anpemaeTcst AOMyCKaTh OOydarommxcs K padore ¢
ABTOMATU3MPOBAHHONW WH(POPMALMOHHOW CHUCTEMOM TOJ JIOTHHOM H IApOJIEM
NEAArOrMYECKOro pabOTHUKA UIIH IPYTOr0 MOJb30BATENS.

2.9. OnuH pa3 B 1Be Heaenu B cy00oTy B 20:00 nocTyn K pelakTUPOBAHUIO
AJIIEKTPOHHOTO KYypHaJIa OJIOKAPYETCS.

3. IIpaBa n 00s13aHHOCTH YYACTHHKOB 00pPa30BaTeJbLHOI0 MpoLecca npu
padoTe ¢ aBTOMATU3HPOBAHHOH MH(POPMALIMOHHOI CHCTEMOI

3.1. AIMUHUCTPAaTOp AaBTOMATHU3WPOBAHHON WH(POPMANMOHHON CUCTEMBI
MMEET NPABO:

- CO3/1aBaTh JIOTMHBI W TMApPOJM BCEM YYaCTHHKaM 0Opa3oBaTENbHOTO
nporecca Juisl I0CTyna B JIMYHbIA KAOUHET;

- MPOM3BOAUTL HACTPOMKY CUCTEMHBIX [ApPaMETPOB, B TOM YHCIIE
MOAKJIKOYEHUE WM MMIOPT BHELIHMX MACCHUBOB JAHHBIX, SKCIOPT BHYTPEHHHX
MACCHMBOB JIaHHBIX (CMHMCOYHBIE COCTaBbl TMOJB30BATENCH, OOydYarOIIUXCH,
MPEJAMETOB U T 1. ),

- BECTH YUETHBIC 3aMUCH (CO3IaHUE U PEAAKTUPOBAHUE) MOJIB30BATENEH;

- PEAAKTUPOBATH MPOQPHUIIHA NOJIB30BATENCH;

- OCYLUECTBIISATh AAMUHUCTPUPOBAHKUE B 4ACTH 0A30BBIX HACTPOECK OCHOBHBIX
Pa3ACIIOB, XapaKTEPU3YIOLIMX 00pa30BaTEbHbIN MpoLEcCe.

3.2. AAMUHUCTPATOP JEKTPOHHOTO KypHaia 00s13aH:

- OPraHMU30BaTh CUCTEMY KOHCYJIBTAMOHHON MOJIEPIKKH MOJIB30BATENEH;

- 00ecreunBaTh MPaBO AOCTYIA PA3IMYHBIM KAaTErOPUsM MOJIb30BaTEINCH;

- OMEPATHBHO PEAAKTHPOBATH MH(POPMALMIO NMPU CMEHE MOJB30BATENCH MO
JUCLIMIUITMHAM, TPYIIIIAM U MOATPYIIaM CTYACHTOB.

- KOHTPOJIMPOBATh CBOECBPEMEHHOE 3alOJHEHUE DJIEKTPOHHOIO >KypHala
MPENOABATEISIMY,

- BECTH yUYET UCTOJTHEHHS YUYEOHBIX YaCOB;



- CBOEBPEMEHHO HMH()OPMHUPOBATH 3aMECTUTENS] AUPEKTOpPA MO Y4eOHO-
METOJMYECKONH padOTe MpPU BBISIBICHUW HAPYLICHWI 3aMOIHEHHS HJICKTPOHHOIO
’KypHaJIa,

- YMETh ONEPATHBHO CO3/1aBATh HEOOXOIUMBIC IEPUOJNUECKUE OTUETHI,

3.3. B koHIE yueOHOro rofa 3MeKTPOHHBIE SKYPHAIBI TPOXOIAT MPOLEAYPY
apxuBaluu: uHQOpMaIus, XpaHsiasacs B 0a3€ JaHHBIX, BBIBOJUTCS Ha OyMaXKHBIH
HOCHTEND AJ1s1 0(POPMIICHHS B BHJIE JOKYMEHTA B COOTBETCTBHU C TPEOOBAHUSIMHU
poccuiickoro  3akoHojarenbctBa. Ilpw  BeIBEIEHMM Ha 1i€yarb  JaHHBIX
BNEKTPOHHOH (POPMBI TOJDKHBI 3aBEPATHCS B YCTAHOBICHHOM MOPSKE.

3.3. 3aMeCTUTEN TUPEKTOPA UMEIOT MPABO:

- MPOCMATPHUBATh KYPHAJIbI TEOPETUUECKUAX 3AHIATANA M ydeTa O0ydYeHUs M0
npo(heCcCHOHATTBHBIM MOAYJISIM TPYII O€3 MpaBa PeIaKTUPOBAHHUS,

- pacrnieyarbiBaTh CTPAHULBl KYPHAJIOB TEOPETHUECKAX W MPAKTHYECKHAX
3aHSTHIA,

- 00Cy’)X/1aTb W BHOCUTb TMPEAJIOKECHUS TO YIAYYHICHHIO pPaboThl C
ABTOMATU3UPOBAHHON MH(OPMALMOHHON CHCTEMOIA.

3.4. Ponutenu (3aKOHHBIE MPEACTABUTEIN ) 00y YAOIINXCS UMEIOT MPABO:

- Ha CBOOOAHBI JOCTYI K JJIEKTPOHHOMY KypHAIY;

- IOJIy4aTh PEKBU3WUTHI JAOCTYNa (JOTMH W Mapojb) Y KyparopoB
CHEIUATBHOCTEM

- MOJIy4aTh KOHCYJBTATUBHYIO MOMOIIb

3.5. Pogutenu (3aKkOHHBIE MPEACTABUTEIM ) O0YYArOMIMXCSl OOS3aHBI:

- HECTH  TEPCOHAIHYK)  OTBETCTBEHHOCTh 3a COXPAHHOCTb  CBOWX
PEKBU3HUTOB AOCTYIA K CUCTEME (JIOTHUH M MApOJIb),

- CBOEBPEMEHHO COO0IIATh 00 M3MEHEHUN CBOMX MEPCOHANBHBIX JAHHBIX W
JAHHBIX PEOCHKA,

- MPOCMATPUBATh YCHOEBAEMOCTh M  MOCEMIAEMOCTh CBOEro peOEHKa,
CBEACHHS O TOMAIIHUX 33aHUSX;

- OCYILUECTBIIATh KOHTPOJIb 33 BBIOJTHEHUEM JOMALITHUX 33JaHUN U 3aJaHUi
JUTSL CAMOCTOSITENIBHOM paboTHlI,

- CBOEBPEMEHHO MH(POPMUPOBATH Kyparopa TPYMIbl O MPUYUHE OTCYTCTBUS
oOy4aronierocs.

3.6. [lemarornyeckuii pabOTHUK UMEET MTPABO:

- MpocMaTpuBaTh M (PUKCHPOBATH CBEICHUS B aBTOMATU3MPOBAHHOW
WHQOPMALlMOHHOH  CHCTEME TOJBKO B TE€X Tpymmax © 10  TEM
JUCLUATIIIMHAM/ MEKTM CUMIUTMHAPHBIM  KypcaM/mpoeCCHOHATIBHBIM - MOJYJISIM, B
KOTOPBIX MPENOIACT;

- IOJIy4aTh CBOCBPEMEHHYIO KOHCYJBTALMIO 10 BOMpocaM padoThl ¢
ABTOMATU3UPOBAHHONH MH(POPMAMOHHON CHCTEMOIA;

- 00Cy’/aTb W BHOCUTb TMPEMJIOKEHUS TO YIAYYHICHHIO paboThl C
ABTOMATU3UPOBAHHON MH(OPMALMOHHON CHCTEMOIA.

3.7. lleparornyeckuii paOOTHUK 00sI3aH:

- mpoiitn 00yueHue no paboTe B aBTOMATU3MPOBAHHONW WH(OPMALMOHHON
CUCTEME;



- aKKypaTHO ¥ CBOCBPEMEHHO 3AIMOJIHATH JAHHBIE O TTPOBEACHHBIX YUCOHBIX
3aHATHSIX, YCIIEBAEMOCTH, MOCEIIAEMOCTH OOYYArOIMUMUCS YYEOHBIX 3aHATHM,
JOMAITHUX 3aJaHUIX;

- 3aMOJHATH 3JIEKTPOHHBIN KypPHAI B ICHb MMPOBEACHUST YUEOHOIO 3aHITHS B
COOTBETCTBYIOIIEH I'PYIIIIE;

- CHCTEMATUYECKH MPOBEPATh U OLEHUBATh 3HAHKS OOYYAIOLINXCS, a TAKKE
OTMEYaTh MOCEIIAEMOCTh B AJIEKTPOHHOM >KyPHAJIE B JICHb MPOBEACHHUS YUEOHOTO
3aHSTHS B COOTBETCTBYIOLICH FPYyTIIE,

- BECTH BCE 3aMUCH JOMAIIHUX 33JaHWi MO BCEM YYECOHBIM AMCLMIIAHAM
(Mpog)eCCHOHANBHBIM  MOAYJISIM, MEXKIUCUUIUIMHAPHBIM KypcaMm) Ha PYCCKOM
A3BIKE MOHSITHO, TMOJIHO, CBOEBPEMEHHO M KOPPEKTHO sl OOYYarOMMXCS W MX
poaUTENCH (3aKOHHBIX MPEACTABUTENEH) ¢ 00sI3aTENbHBIM YKa3aHUEM HE TOJIBKO
TEM 3aHATHI, HO W NPAKTHYECKHUX, JAO0OPATOPHBIX, KOHTPOJIBHBIX PAdoT,
OKCKYPCHiL;

- YKa3bIBaTh BUBI PAOOT HA yUEOHOM 3aHSATHM,

- 3aMMCBIBATL  COACPKAHME JOMALIHETO 33JaHUsl W XapakTep €ro
BBITIOJTHEHHMS, CTPAHULIBI, HOMEPA 33134 U YIPAKHEHUN, TPAKTHYECKUE PAOOTHI;

- 00ecreunBaTh HAKOMIIEMOCTh OLEHOK 00YYarOIIMMHCS,

- IpA JCJICHWW TPynnbl HA MOArPYNNbl 3alMCH BECTH WHAMBHAYAIBHO
KKIBIM NIEAArOTHYECKUM PaOOTHUKOM, BEAYIIAM MOATPYIIY;

- HECTH  MEPCOHAIHYK)  OTBETCTBEHHOCTh 3a COXPAHHOCTb  CBOWX
PEKBU3HUTOB AOCTYIA, HCKIFOYAOIIYIO MOIKITIOYEHHE MMOCTOPOHHUX.



